
SC) GD&DT BINH PHl/CiC
TRU'O’NG THPT LE QUY DON

S&2.0 ^7QCCM-THPTLQD

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tit do - Hanh phuc

BiiDang, ngayjj thdng Jffndm 2021
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CHlTONG I. NHtTNG QUY DINH CHUNG 

1. Pham vi, doi tuong thuc hien
Quy che nay quy dinh noi dung thuc hien nhiem vu giang day cua can bo 

giao vien, cac to chuyen mon, bo phan duqc giao nhiem vu chuyen mon trong nha 

truong.
2. Muc dich yeu cau
Quy che chuyen mon la co so de Hieu truong nha truong, Pho hieu truong 

duqc giao giup Hieu truong to chuc thuc hien nhiem vu giang day va danh gia muc 

do thuc hien nhiem vu chuyen mon cua can bo, giao vien trong moi tuan, thang, ki 
va nam hoc. La can cu de danh gia, xep loai can bo, giao vien theo hubng dan ciia 

Bo GD & DT;
Moi can bo, giao vien co trach nhiem thuc hien nhung noi dung quy dinh 

trong quy che nay.
3. Can cii’ de xay dung quy che chuyen mon
Can cu Dieu le truong Trung hoc (Ban hanh kem theo Thong tu 

so 32/2020/TT-BGDBT ngay 15/9/2020 cua Bo truong Bo Giao due va Bao tao).
Can cu Thong tu so 39/2013/TT-BGBBT ngay 04 thang 12 nam 2013 cua 

Bo truong Bo GB&BT hubng dan thanh tra chuyen nganh trong ITnh vuc giao due.
Can cu Cong van so 4530/BGBBT-NGCBQLGB ve viec hubng dan thuc 

hien Thong tu so 20/2018/TT-BGBBT ngay 22/8/2018 ban hanh quy dinh chuan 
giao vien co so giao due pho thong.

Can cu Thong tu so 26/2020/TT-BGBBT ngay 26/8/2020 cua Bo GB&BT 
ve viec sua doi bo sung mot so dieu cua Quy che danh gia, x6p loai hoc sinh THCS 
va hoc sinh THPT ban hanh kem theo Thong tu sb 58/2011/TT-BGBBT ngay 
12/12/2011 cua Bo truong Bo Giao due va Bao tao.

Can cu Cong van s6 4040/BGBDT-GBTrH ngay 16/9/2021 cua Bo GB-BT 
ve viec hubng dan thuc hien chuong trinh GBPT cap THCS, THPT ung phb vbi 
dich Covid-19 nam hoc 2021-2022.

Can cu Thong tu s6 09/2021/TT-BGBBT ngay 30/3/2021 cua Bo GB&BT 
Quy dinh ve quan ly va to chuc day hoc true tuyen trong co sb giao due ph6 thong 
va co sb giao due thubng xuyen.

Can cu Cong van s6 2653/SGBBT-GBTrH ngay 26/8/2021 cua Sb GB-BT 
Binh Phubc v6 viec quy dinh quan ly ho so chuyen mon cap THCS, THPT tu nam 
hoc 2021-2022.
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Can cu Cong van s6 2867/SGDDT-GDTrH ngay 10/9/2021 cua So GD-DT 
Binh Phu’oc ve vice huang dan thuc hien nhiem vu giao due trung hoc nam hoc 
2021-2022.

an so 2965 /SGDDT-GDTrH ngay 17/9/2021 cua So 
GDDT ve viec huang dan thuc hien dieu chinh noi dung day hoc cap trung hoc co 
so, trung hoc pho thong.

CHlTONG II. N0I DUNG QUY CHE
A. Nhung quy djnh doi voi to chuyen mon
1. Co* cau to chirc
F6 chuyen mon dupe thanh lap theo quy djnh trong Dieu le trudng trung hoc 

cua Bo trudng Bp GD & DT;
Nha trudng co cau thanh 09 to nhu sau:
- To Toan hoc - Tin hoc;
- To Vat Li;
- H6a - Sinh;
- To Ngu Van;
- To Lich Su - GDCD;
- To Bia ly;
- To Ngoai ngu;
- To The due - Qudc phdng;
- To Van phdng.
2. Nhiem vu ciia nha trudng
Nha trudng doi mdi xay dung ke hoach giao due cua nha trudng, di vao cac 

trong tam cu the thuc hien cac ndi dung giao due, bao gdm
Ke hoach nam hoc va cac Ke hoach giao due trong nha trudng (ke hoach 

boat dong va ke hoach thdi gian cua cac to, nhdm chuyen mon, ke hoach boat dong 
ngoai khoa, trai nghiem thuc tien, trai nghiem sang tao, tu van hudng nghiep...).

Thuc hien dung ke hoach day hoc, dam bao du thdi lupng day hoc, boat
A*r>A*AAdong giao due va chuan kien thuc, ky nang cua chuong trinh cac bp mon dupe Bp 

GDDT quy dinh, khdng day trude chuong trinh, khdng ket thuc chuong trinh day 
hoc trude thdi gian quy dinh. Trong do, nha trudng chu trong hudng dan xay dung 
ke hoach to chuyen mon va ke hoach giao due ca nhan cua giao vien.

Npi dung day them hoc them: Nha trudng xay dung ke hoach day them hoc 

them. Nha trudng thuc hien dung quy dinh ve npi dung va thdi lupng day them hoc 

them. Cac to day them hoc them phai co ke hoach chi tiet va tach biet giua npi 
dung day hoc va boat dong giao due chuong trinh chinh khoa va buoi chieu day

> 9

them hoc them. Viec thuc hien tach biet cac chuong trinh nay can the hien ro trong 

ke hoach day hoc va ghi so dau bai.
• A A A A3. Nhiem vu cua to chuyen mon

A 9A AA\9 *AA "A m AKe hoach nam hoc cua to chuyen mon la ban du kien ke hoach trien khai tat

Thuc hien Cong van
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ca cac hoat dong cua TCM trong mot nam hoc, nham thuc hien nhung muc tieu
■>

phat trien cua TCM va cua nha trudng.
Ke hoach to chyen mon phai: Dam bao tinh muc dich; Dam bao tinh khoa

n •> r •/v t • t i rhoc; Dam bao tinh cu the, do dugc; Dam bao tinh thuc tien, kha thi; Dam bao tinh
r r o

linh hoat; Dam bao tinh dan chu; Dam bao tinh he thong, nhat quan trong to chuc
nha truong.

f 9 9 # 9 #

3.1. Xay dung ke hoach hoat dong chung cua to; To trudng (TT) giup to vien
r •9 axay dung ke hoach giang day bo mon; kiem tra don doc mdi to vien thuc hien 

nghiem tuc viec day dung, day du theo Phan phdi chuong trinh (PPCT) da dugc 
tinh giam theo Cong van so 2965/SGDDT-GDTrH ngay 17/9/2021 cua So GD-DT 
Binh Phudc va Cong van so 4040/BGDDT-GDTrH ngay 16/9/2021 cua Bo GD-DT 
ve viec hubng dan thuc hien chuong trinh GDPT cap THCS, THPT ung phd vdi 
dich Covid-19 nam hgc 2021-2022. Kip thdi to chuc day hgc nhung ndi dung kien 
thuc co ban theo yeu cau can dat cua chuong trinh, lam ca so de tiep tuc day hgc 
cac ngi dung con lai, ket hgp voi viec to chuc on tap, cung cd kien thuc co ban da 
hgc cho cac nhdm ddi tugng hgc sinh mot each linh hoat, phu hgp vdi tinh hinh 
kiem soat dich benh tai dia phuong. Khong kiem tra, ctdnh gid (tinh ki ddi vdi 
nhwng ndi dung hu&ng dan hoc sinh tiv doc, tic hoc, tic 1dm, tic thuc hien, khong 
yeu cdu; nhung ndi dung yeu can hoc sinh thuc hdnh, thi nghiem.

Thao luan tinh hinh va danh gia ket qua giao due hgc sinh thude pham vi to 
phu trach; ban cac bien phap nang cao chat lugng giao due toan dien hgc sinh, 
Kiem tra Hd so chuyen mdn cua GV trong to (cd nhan xet, danh gia va luu trong hd 
so ghi chep sinh hoat cua cua to chuyen mdn);

• r /y A • r •3.2. Trien khai cac boat dong doi mdi phuong phap day hoc
Viec ap dung phuong phap day hgc tich cue trong nha trudng nham tiep can, 

hinh thanh va phat trien nang lire hgc sinh qua viec thuc hien cac muc tieu giao 
due cua nha trudng, can thuc hien dong bd can bang trong cac to cua nha trudng. 
Thuc hien tot cudc van dong “Mdi thay cd giao la mot tarn guong dao due, tu hgc 
va sang tao”.

:5.i

Tiep tuc thuc hien trien khai cac phuong phap day hgc tich cue: Phuong 
phap day hgc “Ban tay nan bot”, phuong phap day hgc theo du an, phuong phap 
nghien cuu khoa hgc trong HS trung hgc, day hgc theo dinh hubng giao due 
STEM, day hgc trai nghiem trong hoat dong day va to chuc cac hoat dong giao due 
trong nha trudng.

To chuc day hgc theo chu de gan vdi thuc tien cudc sdng.Tang cudng cac 
hoat dong trai nghiem ngoai lop, ngoai nha trudng. To nhdm chuyen mdn tang 
cudng tinh chu dong trong viec to chuc cac chu de day hgc trai nghiem. Trien khai 
day hgc tich hgp d cac muc do khac nhau.

Day manh viec ddi mdi hinh thuc va khong gian day hgc trong trudng phd 
thong. Xay dung cac tiet hgc phdng bd mdn, phdng thi nghiem, thu vien, cac di 
tich lich su va co so ngoai nha trudng trong dieu kien cd the.

Tang cudng ung dung edng nghe thong tin trong hoat dong day va giao due 
hgc sinh. Dieu chinh viec day hgc ung dung edng nghe thong tin theo hinh thuc 
truyen thu kien thuc mot chieu (dgc chep, chieu chep).

A rDay manh ung dung edng nghe thong tin trong viec xay dung ke hoach day
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hoc, thuc hien lich bao giang true tuyln, t6 chuc cac bai hoc, khoa hoc hay chu de 
day hoc true tuyen.

Cac to bo mon tang cubng to chuc cac chuyen de nham hudng dan HS tu 
hoc, thirc hien cac nhiem vu hoc tap theo cac hinh thuc day hoc do nha truong trien 
khai. Bo tri, sap xep thoi luong de hudng dan hoc sinh doc sach, tai lieu hoc tap, 
hinh thanh van hda doc va phuong phap doc khoa hoc cho hoc sinh tai thu vien

3.3. Doi mdi sinh boat boat chuyen mon giao vien
Nha truong bo tri, sap xep cho giao vien thuan loi nhat d! tham gia sinh 

boat chuyen mon. Nang cao chat luong sinh boat chuyen mon trong to, trong nha 
truong, tap trung vao thuc hien d6i mdi PPDH va KTDG theo dinh hudng phat 
trien nang luc hoc sinh. Doi mdi sinh boat to, nhdm chuyen mon theo nghien cuu 
bai^ hoc. Cac to nhdm chuyen mon sinh boat dinh ky theo qui dinh (1 lan/ trong 2 
tudn theo dung Dieu le truong Trung hoc, sap xep hop nhdm ngay sau hop to (to 
ghep de chuyen sau chuyen mon). Noi dung hop can di sau vao chuyen mon (bao 
cao chuyen de, chia se cac tinh hudng khd khan trong qua trinh giang day, cap nhat 
thong tin lien quan den cac boat dong day hoc, ...). Bien ban hop to chuyen mon 
can cu the, chi tiet, rd rang, dung quy dinh. To chuc cac chuyen de bdi dudng 
chuyen mon, chia se tai lieu, kinh nghiem day hoc trong cac budi sinh boat chuyen 
mon (chia se cac de Idem tra cua cac don vi de cung hoc tap, rut kinh nghiem). 
Trong do, tim hieu noi dung chuong trinh mdi theo thong tu 32/2018/TT-BGDDT 
cua Bo GDDT.Td chuc cac boat dong doi mdi day hoc: day hoc du an, tiet hoc 
ngoai nha truong, trai nghiem thirc te, day hoc theo chu de. To chuc boi dudng hoc 
sinh gidi, phu dao hoc sinh yeu, on tap cho hoc sinh lap lop 12 (xay dung noi dung 
cu the, tranh gay ap luc cho hoc sinh).

Khi du gid giao vien thuc hien cac tiet day bai hoc, chu de day hoc, can can 
cu vao ke hoach day hoc bo mon trong nam hoc va su dung “Phieu ghi nhan, danh 
gia bai day, chu de day hoc bac trung hoc” da dugc Sd GD-DT phd bien tu nam 
hoc 2016-2017 theo cong van 5286/SGDDT-GDTrH ngay 14/10/2016.

Trien khai boat dong chuyen mon true tuyen vdi noi dung thiet thuc phuc 
vu cho chuyen mon va nghiep vu cua giao vien. Tranh cac noi dung, phuong thuc 
sinh boat hinh thuc khdng dat hieu qua. Tang cubng thuc hien mang xa hoi hoc 
tap.

r •> r r \

Ket qua cua budi sinh boat chuyen mon la giai quyet mot van de day hoc 
khd, nghien cuu mot phuong phap, ky thuat day hoc tich cue, mot chu de day hoc, 
mot ma tran kien thuc cho mot chuong mot bai cu the, mot budi hudng dan chia se 
kinh nghiem giang day, to chuc boat dong cua giao vien.

3.4. Boat dong nghien cuu khoa hoc ky thuat cho hoc sinh trung hoc 
Cac san pham khoa hoc dugc lam phai mdi, khac la, mang tinh thuc tien 

cao, ap dung hieu qua vao edng tac day hpc va doi song. Can da dang san pham d 
tat ca cac ITnh vuc, chu y ITnh vuc the manh nha truong nhu sinh hgc, co dien, mdi 
truong...

•a^ a Xa^a^a r X rNghien cuu khoa hgc ky thuat gdp phan doi mdi hinh thuc to chuc boat 
dong day hgc va danh gia ket qua hgc tap theo dinh hudng phat trien pham chat, 
nang luc hgc sinh; thuc day giao vien nang cao nang luc chuyen mon, nghiep vu; 
nang cao chat lugng day hgc trong nha truong.
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Hoat dong sang tao khoa hoc ky thuat qua cac boat dong tim toi, kham pha 
khoa hoc, ky thuat giai quyet cac van de thuc tien tao dieu kien cho hoc sinh phat 
then nang lire. To chuc tot hoat dong nay la tien de trien khai cac dir an nghien cuu 
trong khuon kho cuoc thi khoa hoc ky thuat danh cho hoc sinh trung hoc duoc So 
giao due dao tao Binh Phuoc to chuc thudng nien.

Xay dung va phat trien Cau lac bo KHKT tai don vi nham tao moi truong 
cho hoc sinh nghien cuu, chia se ve kien thuc, ky nang va cac san pham NCKH; 
giup do hoc sinh trong viec tiep can va van dung cac phuong phap NCKH, ren 
luyen nhung ky nang can thiet cho hoat dong NCKH, hoc tap va trong cuoc song.

> • • • • • •3.5. Ho so tham du Hoi thi giao vien day gioi, giao vien chu nhiem lop gioi
a A o y ^ r

Cap truong: Ket qua dat chuan nghe nghiep (bao gom ket qua danh gia dat 
chuan nghe nghiep va cac minh chung xac thuc) theo diem a Khoan 2 cac Dieu 
6, 7, 8 cua Quy dinh kem theo Thong tu 22; xac nhan cua lanh dao co so giao 
due kem theo minh chung xac thuc ve viec giup ngudi hoc co sir tien bo ro ret 
thong qua viec van dung hieu qua bien phap trong cong tac cham soc, nuoi 
duong, giao due tre em; trong cong tac giang day, chu nhiem lop;

Cap tinh: Danh sach cac giao vien dang ky du thi cap tinh do lanh dao truong 
trung hoc pho thong true thuoc ky xac nhan. Danh sach gui kem theo cac minh 
chung xac nhan du tieu chuan tham du Hoi thi theo quy dinh tai Dieu 6, Dieu 7 
va Dieu 8 cua Quy dinh kem theo Thong tu 22; xac nhan cua lanh dao co so giao 
due kem theo minh chung xac thuc ve viec giup tre em, hoc sinh co sir tien bo ro 
ret thong qua viec van dung hieu qua bien phap trong cong tac chain soc, nuoi 
duong, giao due tre em; trong cong tac giang day, chu nhiem lop.

3.6. Hoat dong lam sang kien
Giao vien va tat ca cac bo phan, nhat la cac bo phan dac thu nen lam va viet

r • f ' **■;*sang kien hang nam, co y tudng de cuong tu sbm va co the chu dong lam va hoan 
thanh truoc va som hon so thdi gian quy dinh, truoc hoc ki I.

Thuc hien nhung llnh vuc moi, nho, khac la va gan voi thuc tien da van dung 
trong nha truong, minh chung hieu qua khi van dung.

Tham khao gop y, trao doi cua dong nghiep khi thuc hien lam sang kien, 
cung can chu y hinh thuc trinh bay gan gon, ro, hieu qua.

3.7. Xay dung PPCT mon hoc. Xay dung K4 hoach giang day bo mon, K§ 

hoach day hoc tu chon theo hoc ki va nam hoc. Xay dung Ke hoach su dung thiet bi 
day hoc theo Danh muc thiet bi toi thieu cua Bo. Du kien phan cong chuyen mon 
trinh BGH phe duyet;

3.8. To chuc trao doi va danh gia doi moi PPDH, lam d6 dung day hoc; t6 
chuc du gib len lop cua cac thanh vien trong to d£ rut kinh nghiem, to chuc boi 
duong de nang cao trinh do to vien. Phan cong tb vien thuc hien nhiem vu boi 
duong hoc sinh gioi, phu dao hoc sinh yeu kem;

3.9. Xay dung va dang ki cac tieu chi, chi tieu cua tung hoc ki va ca nam hoc 

cho tung khbi lop, co nhan xet danh gia hang thang, hoc ky va ca nam hoc. Sau 

danh gia co bien phap khac phuc nhung han chb cho thang sau, ky

rR

sau;
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3.10. To chuc phong trao thi dua trong t6, nhan xet va danh gia to vien, thao 

luan ke hoach boi duong nghiep vu cua giao vien, bao gom ca viec day boi du'dng, 
day cac bai kho, chirong kho, trao doi kinh nghiem thi6t k£ bai day. To chuc thao 

giang, du gio, sinh boat bai hoc theo qui dinh, danh gia chat lirong gib day theo 
huong dan quy dinh cua Bo GD&BT;

3. Che do hoi hop
To chuyen mon hop 2 lan moi thang. Noi dung gom 2 phan: sinh boat hanh 

chinh va sinh boat chuyen mon. Vice sinh boat tb chuyen mon di sau vao nghien 

cu'u bai hoc, trao doi chuyen mon nghiep vu, doi moi PPDH nang cao chat lirong 

day va hoc, tranh day tran lan, chieu le, hinh thuc din dbn hieu qua khbng
Ngoai ra, tuy tinh hinh cu the co the tb chuc hop dot xult (nbu cln).
4. Ho So’ Nha trubng
Hb so nha trubng theo Thong tu so 32/2020/TT-BGDBT ngay 15/9/2020 cua 

Bb trubng Bb Giao due va Bao tao ve ban hanh Bieu le trubng trung hoc i 
trubng trung hoc phb thong va trubng phb thong cb nhieu cap hoc gbm:

a) So dang bb.
b) Hoc ba hoc sinh
c) So theo doi va danh gia hoc sinh (theo lop hoc).
d) Hb so giao due dbi vbi hoc sinh khuyet tat (neu cb).
d) Ke hoach giao due cua nha trubng (theo nam hoc).
e) So ghi dau bai.
g) So quan ly cap phat van bang, chumg chi.
h) So quan ly va hb so luu tru cac van ban, cbng van di, den.
i) Hb so quan ly thiet bi giao due, thu vien.
k) Hb so quan ly tai san, tai chinh.
l) Hb so kiem tra, danh gia can bb, giao vien, nhan vien.
m) Hb so theo doi sue khoe hoc sinh.
n) Hb so khen thudng, ky luat hoc sinh.
o) Hb so phb cap giao due.

A A*A ••9 9* Hb so luu de kiem tra lai, bai kiem tra lai: Toan bb bai kiem tra, danh gia 

va de kiem tra, danh gia lai phai duoc luu day du tai trubng it nhat la 3 nam hoc 
lien ke.

cao;

co so,

X f X /N X4. Hb so’ cua tb chuyen mbn gbm
(Thuc hien theo qui djnh thubc Khoan 2 Dieu 21 cua Thong tu* so 

32/2020/TT-BGDDT ngay 15/9/2020 cua Bb trubng Bb Giao due va Dao tao)
4.1. Ke hoach giao due tb chuyen mbn (theo nam hoc).
4.2. So ghi chep nbi dung sinh boat chuyen mbn.

>77 r

4.3. Luu ma tran de kiem tra, bai kiem tra: Thuc hien theo Cbng van so 

2653/SGBBT-GBTrH ngay 26/8/2021 cua So GB-BT Binh Phubc, cu the nhu sau:
- Bai kiem cua hoc sinh lop 12: Tat ca cac bai kiem tra, danh gia giua ki; bai 

kiem tra, danh gia cubi ki phai duoc luu theo lop, theo mbn hoc tai nha trubng
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trong thai gian 02 nam (sau khi da tra bai cho hoc sinh). Nha truong giao cho To 

chuyen mon luu tru tai tu dung bai thi cua To theo quy dinh.
- Bai kiem tra cua hoc sinh lop 10, 11: To khong luu bai kiem tra, nhung Nha 

truong yeu cau moi hoc sinh phai luu tat ca cac bai kiem tra, danh gia giua ki; bai 
kiem tra, danh gia cuoi ki it nhat la den dau nam hoc tiep theo theo (luu trong tui 
dung bai kiem tra cd nhdn).

- Ma tran va de kiem tra: Be kiem tra, danh gia giua ki; de kiem tra, danh gia 

cuoi ki da cho hoc sinh kiem tra; khung ma tran de kiem tra, danh gia giua ki va 

kiem tra, danh gia cuoi ki cua tung mon hoc phai duoc luu tai ho so cua to chuyen 

mon it nhat la den dau nam hoc lien ke.
Luu y: Boi voi kiem tra, danh gia thuong xuyen (cac phuong phap, cong cu 

kiem tra, danh gia): Can duoc the hien cu the trong Ke hoach bai day cua tung giao 

vien theo quy dinh.
B. Nhung quy djnh doi voi giao vien
1. Nhiem vu cua giao vien
1.1. Giao vien bo mon
- Giang day va giao due theo dung Chuong trinh, ke hoach giang day cua Bo

r 9

GB&BT. Xay dung ke hoach giang day bo mon theo dung PPCT. Chuan bi va soan 

bai theo quy dinh truoc khi len lop. Chuan bi thi nghiem (neu co). Neu day chain 

chuong trinh phai co ke hoach day bu kip thoi, tranh de don cuoi ki hoac cuoi nam. 
Khi ban giao lop cho giao vien khac phai ban giao dung tiet chuong trinh;

t r r r

- Kiem tra, chain va tra bai theo dung quy djnh, dung tien do. Khi chain bai
•A 9*A r XX • • Xkiem tra phai nhan xet cu the de hoc sinh biet ma sua chua.

- Thuc hien tot viec ghi, nhan xet va danh gia gia day trong so dau bai hang
ngay. Ghi diem vao so diem ca nhan, so goi ten va ghi diem, tren mang, thuc hien 

f • • • 9 tot viec ghi diem hoc ba;
- Len lop dung gia, khong tu tien bo gia, bo buoi day, nha nguai day va day 

thay. Khi dugc phan cong day thay neu thay bat hap ly phai chap hanh sir phan 

cong sau do mai phan hoi lai de to truong dieu chinh;
919 ^4.9A • r r a '- Bam bao co du ho so giao an theo yeu cau. Tich cue tham gia cac boat 

dong cua to, nhom chuyen mon va nha truong;
- Thuong xuyen tu ren luyen dao due, hoc tap van hoa, boi duong chuyen 

mon nghiep vu, nang cao trinh do nhan thuc ve moi mat de nham nang cao chat 
luong day hoc va giao due. Tu boi duong va tham gia tot cac lop boi duong nghiep 
vu do truong hoac nganh to chuc;

- Tham gia tot viec boi duong hoc sinh gioi va phu dao hoc sinh yeu kem khi 
duoc phan cong. (Theo Quyet dinh S6:3031/QB-SGBBT Binh Phuoc, ngay 23

r /^99 r y r ^ "

thang 9 nam 2021 Quyet dinh Sua doi, bo sung mot so Bieu cua Quy che thi hoc 
sinh gioi cap tinh ban hanh kem theo Quyet dinh so 2918/QB-SGBBT ngay 
24/9/2019 cua Giam doc So Giao due va Bao tao; Cong van 261/SGBBT- GBTrH, 
Binh Phuoc ngay 28/01/2021 ve thong bao cau true de thi Olympic cap tinh ap 
dung tu nam hoc 2020-2021. Quyet dinh S6:3061 /SGBBT- GBTrH Binh Phuoc,

.f]
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ngay 22 thang 9 nam 2021 ve viec lurang dan to chuc Ky thi lap dpi tuyln HSG dir 
thi cap Quoc gia THPT nam hoc 2021-2022).

- Tich eye dir gid dong nghiep de nang cao trinh dp chuyen mon, nghiep vu 

sir pham. Tich eye tham gia phong trao lam do dung day hoc. Moi GV phai dy gid 
it nhat 10 tiet/nam; thao giang 2 tiet/HK, trong do co it nhat 1 tiet sir dung bang 

tu'ong tac. 100% cac tiet thuc hanh phai dupe thyc hien nghiem tuc, su dung co 
hieu qua DDDH va dung cu thi nghiem;

- Thyc hien nghia vu cong dan, cac quy dinh cua phap luat, dieu le trudng 
trung hoc va Phap lenh can bp, edng chuc; thuc hien quyet dinh cua Hieu trudng, 
chiu su kiem tra cua Hieu trudng, cac phd hieu trudng va chiu su didu hanh vd 

chuyen mdn cua To trudng chuyen mdn va cac cdp quan ly giao due;
- Ddi vdi cac giao vidn co day them, phai chap hanh dung cac qui dinh ve 

day them- hoc them cua Bp, cua Sd GD&DT Binh Phudc; khdng dupe dung cac 

bidn phap nghiep vu dd bat ep hoc sinh di hoc them (ra bai tap khd, thai dp thieu 

than thidn gay cang thang trong gid hoc...)
- Giu gin pham chat, danh du, uy tin nha giao, guong mau trude hoc sinh, 

thuong ydu, ton trong hoc sinh; ddi xu edng bang vdi hoc sinh, bao vd cac quydn va 

loi ich chinh dang cua hoc sinh; phat huy tinh tich cue cua hoc sinh; doan kdt, giup 

dd dong nghiep trong edng tac; xay dung mdi trudng hoc dudng than thidn, trudng 
hoc hanh phuc;

- Phdi hop vdi giao vidn chu nhidm, cac giao vidn khac, gia dinh va Doan 

trudng trong cac boat dong giang day va giao due hoc sinh. Tich cue tham gia boat 
dong cua Cong doan, Nu edng va cac boat dong khac trong Nha trudng. Tham gia 

quan ly hoc sinh trong cac boat dong giao due cua nha trudng. Thuc hien tot cac 

edng vide khac do Hieu trudng phan edng;
- Phan dau dat hoac vupt chi tidu bp mdn da dd ra.
- Hoat dong giao due hudng nghiep day nghd trong trudng phd thong: Nham 

chuan bi thuc hien chuong trinh giao due phd thong 2018, nha Trudng tang cudng 
ra soat edng tac boat dong giao due day nghd cho hoc sinh 11, edng tac boat dong 
giao due hudng nghiep, phan ludng cho hoc sinh cac khdi Idp. Ra soat vd chuong 
trinh, giao vidn giang day, co sd vat chat dam bao dung qui dinh. To chuc edng tac 
boat dong giao due day nghd phd thong dupe thuc hien dung, du theo Quyet dinh 
16/2006 cua Bp giao due va Bao tao. Nha trudng to chuc day nghd tin hoc van 
phdng.

1.2. Giao vien chu nhiem
Ngoai cac nhidm vu dupe ndu tai muc giao vidn bp mdn. Giao vidn chu 

nhidm con cd nhung nhidm vu sau:
- Tim hieu va nam vung hoc sinh trong lap vd mpi mat dd cd bidn phap to 

chuc giao due sat ddi tupng, nham thuc day su tidn bp cua Idp;
- Xay dung led hoach chu nhidm theo dung hudng dan. Thudng xuydn lien he 

vdi phu huynh hoc sinh dd lam tot edng tac kdt hop giao due hoc sinh. Chu dong
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/>• r • \ \ • r • /v a /v /\ >> r a, rphoi hgp vai Doan trirang, giao vien bo mon, Ban nu cong nha truong, cac to chu'c 

xa hoi co lien quan de lam tot cong tac giang day va giao due hoc sinh;
- Quan ly tot viec sinh boat cua hoc sinh trong cac tiet sinh boat tap the nhu 

chao cb, khai giang, hoi thao, hoi nghi...; to chuc va dieu hanh tot tiet sinh boat 
cuoi tuan. Lam tot cong tac cua giao vien lop true tuan, dieu hanh lop trong cac 

buoi lao dong, xep loai thi dua HS theo tuan, thang, hoc ky va ca nam;
- Nhan xet, danh gia va xep loai hoc lire va hanh kiem ciia hoc sinh cuoi ki 

hoc va ca nam theo quy dinh hien hanh cua Bo GD&DT. Be nghi khen thuong va 

ki luat hoc sinh, de xuat danh sach hoc sinh dirge len lop thang, phai thi lai, phai 
ren luyen hanh kiem trong he, phai o lai lop; hoan thanh viec ghi so diem va hoc ba 

hoc sinh (ke ca sau khi co ket qua thi lai va ren luyen he). Liru y hoan thanh ca ho 

so giay va ho so dien tu
r r

- Co trach nhiem don doc, nhac nha HS hoan thanh nghla vu dong gop cac 

khoan tien theo quy dinh. Tham muu, de xuat vai Hieu truong mien giam tien hoc 

phi va cac khoan tien khac doi vai nhung HS thuoc ho ngheo, can ngheo va dien 

chinh sach theo quy dinh cua phap luat.
- Doi vai GVCN lap 12 phoi hgp vai Bo phan tuyen sinh hoan thien ho so 

du thi tot nghiep va dang ki xet tuyen Dai hoc, Cao dang cho HS cua lap minh.
- Thuang ki bao cao (hoac dot xuat neu co) ve tinh hinh hoc tap, ren luyen va 

tu duang cua hoc sinh lap minh vai Ban Giam hieu. Lam tot cong tac tham muu, 
giup Hieu truong de ra cac bien phap nham ket hgp tot giua nha truong - gia dinh - 

xa hoi trong viec giang day va giao due hoc sinh.
2. Quy djnh ve ho so' giao vien.

(Thuc hien theo qui djnh thuoc Khoan 3 Dieu 21 cua Thong hr so 32/2020/TT- 

BGDDT ngay 15/9/2020 ciia Bo truong Bo Giao due va Dao tao)
2.1. Ke hoach giao due cua giao vien (theo nam hoc)
2.2. Ke hoach bai day (giao an). Khuyen khich GV nen lam ke hoach bai day 

theo huang dan cua Cong van 5512/BGDBT-GDTrH ngay 18/12/2020 cua Bo 

GD-DT ve viec xay dung va to chuc thuc hien ke hoach giao due ciia nha truong.

/i

\

2.3. So theo doi va danh gia hoc sinh;
2.4. So chu nhiem (doi vai giao vien chu nhiem)
3. Quy djnh ve xin phep nghi va ban giao chuyen mon
3.1. CBGV khi nghi day bao gom: Nghi theo che do, nghi 6m nam vien hoac 

di cong tac, phai xin phep bang van ban cho BGH va ban giao chuyen mon cho to
r r

truong cham nhat la truac 1 ngay. Trong truong hgp benh dot xuat phai tim mgi 
each thong tin ngay cho to truong va bao cao cho BGH. To truong chiu trach nhiem 
phan cong day thay cho nhung GV dugc nghi theo che do.

3.2. CBGV nghi cong tac giang day vai cac ly do khac (viec rieng) phai xin 

phep bang van ban cho BGH va phai dugc sir dong y cua lanh dao nha truong, 
dong thai phai tu nha GV cung mon day thay dam bao kip ti6n do chuong trinh.
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4. Quy djnh ve viec ghi chep cac loai ho so’ chuyen mon chung
4.1. So ghi dau bai
Thirc hien theo dung hudng dan, vai cac yeu cau cu the sau:
- Ghi dung va du cac de muc mot each ro rang, sach, dep, chinh xac. N4u co 

vang phai ghi ro rang ten hoc sinh v^ng;
- Giao vien chu nhiem phai ghi day du phan tong ket cuoi tuan. Nhung ngay 

nghi hoc, phai ghi ro nghi vi li do gi, nhung tiet hoc nao hi mat, nhung tiet day 
thay... v.v...;

- Phai co danh sach hoc sinh theo so do cho ngoi de giao vien thuan tien 
trong viec theo ddi hoc sinh;

- So de dung noi qui dinh, tuyet doi khong de hoac mang di nod khac khi 
chua co su dong y cua BGH;

- GVCN chiu trach nhiem ve viec dam bao cac d<§ muc nhu tuan hoc, ngay 
thang, va TKB dugc ghi day du va dung tren so dau bai.

- Trong trudng hop day true tuyen, giao vien phai ghi day du cac muc va 

nhan xet danh gia tren phan mem Vnedu nhu day true tilp.
4.2. So goi ten va ghi diem (tren phan mem VNEdu)
Thuc hien theo dung hudng dan, nhung luu y:
- Viec ghi kiem dien phai day du, dung qui dinh; tranh xay ra tinh trang hoc 

sinh vang nhieu lai ghi it.
- Chu so phai ro rang, cac chu so lay den so thap phan phai ghi du so ( vd:

5.0; 5.5 )
> 9 r r r r

- Phan tong ket, danh gia xep loai giua ki, cuoi hoc ki, cuoi nam, GVCN phai 
ghi dung va du tat ca cac 6, cac cot muc, yeu cau ghi ho ten thi phai ghi cho day du;

- So ludn de d noi qui dinh, tuyet ddi khong dugc mang di noi khac, tru 

trudng hgp dac biet, phai dugc su dong y cua Ban Giam hieu (sau khi in ra giay).
5. Quy dinh ve viec soan giang va thirc hien tiet day tren Idp/day true

tuyen
5.1. Soan giang

- Mdi giao an cua GV de thuc hien day mot tiet (45 phut) phai cd du cac noi
^ r

dung co ban theo hudng dan ciia So. Nhung mon hgc, bai day neu dugc phep soan 

ggp (soan tu 2 tiet trd len trong cung mot giao an) thuc hien theo hudng dan cu the 

ciia bd mon do.
- Tiet luyen tap, on tap cung phai day du cac bude nhu giao an thudng, phai 

cd noi dung va phan hgat dong ciia thay va trd, hudng dan va loi giai.
- Tiet kiem tra: phai cd ma tran de, de, dap an bieu diem, thong ke ket qua, 

danh gia, rut kinh nghiem sau khi kiem tra.
- Tiet thuc hanh: phai cd giao an va to chuc thuc hanh khi cd du dieu kien 

can thiet. Neu khong cd thiet bi theo yeu cau giao vien cd the thay the bang cac 

thiet bi cd tinh nang tuong tu.
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- GV phai soan giao an mai trirac khi len lap.
- Bai soan phai tinh gian, phai the hien du cac noi dung co ban, bam sat 

chuan kien thuc ky nang va lam noi bat dugc kien thuc trong tarn. Xac dinh muc
r * /

tieu phu hop voi doi tuong HS cua nha trudng, lay SGK lam tai lieu tham khao 

chinh thuc trong day hoc, phu hop voi dac trung bo mon, dam bao yeu cau ve doi 
mai phuang phap, the hien dugc sir phan hoa trong day hoc (day hoc ca the). Doi 
voi cac mon co to chuc thi tot nghiep THPT, phai hoan thien tien trinh bai giang

nr r

theo chuong trinh, co nang cao, bo tro kien thuc phu hop voi doi tuong HS, dac 

biet chu y tinh dinh huong ve noi dung thi khi boi duong on tap cho HS 12.
> r \

- Day hoc tu chon, boi duong HSG va phu dao hoc sinh yeu kem can theo 

tung noi dung va yeu cau cu the ma soan thanh giao an rieng.
- Cac noi dung tich hop, lien mon: Lich su dia phuang, giao due moi trudng, 

ky nang song, SKSS, phap luat,... phai the hien rd tren giao an va ke hoach giang 
day.

• • m ^ '- Thuc hien nghiem tuc tiet thuc hanh thi nghiem va su dung do dung day
hoc.

r ••a Ik • r •- Tich cue cai tien, doi mdi phuong phap day va hoc phu hop voi noi dung 

chuong trinh, the hien cu the qua viec soan giang.
* Trong trudng hop dich benh Covid 19 dien bien phuc tap khong day dugc 

true tiep thi giao vien phai chuan bi bai day, hgc lieu de day true tuyen va phai dam 

bao ngi dung va chat luong day hgc.
- Hgc lieu day hgc true tuyen dugc xay dung theo chuong trinh giao due phd 

thong, bao gdm: bai giang da phuong tien; huong dan thi nghiem, thuc hanh; phan
y r 7

mem mo phdng; he thong cau hoi, bai tap luyen tap va kiem tra, danh gia; tai lieu 
tham khao, bo tro theo quy dinh cua Bo Giao due va Dao tao.

- Hgc lieu day hgc true tuyen phai phu hop voi ngi dung bai hgc, chu de hgc 
tap va boat dong day hgc cua giao vien va hgc sinh; bao dam tinh khoa hgc, su 
pham va phu hop voi truyen thong lich su, van hoa, dao due, thuan phong my tuc 
cua dan toe.

3

^ f 7

- Hgc lieu day hgc true tuyen su dung trong trudng phai dugc to chuyen mon 
thong qua va dugc Hieu trudng phe duyet.

5.2. Thuc hien tiet day tren lop
- GV phai chuan bi chu dao giao an, do dung day hgc trubc khi len lop. Ra 

vao lop dung gid. Tu the, trang phuc chinh te, xung ho mo pham, khong su dung 

dien thoai di dong, khong lam viec rieng; khong hut thude, khong con anh huong 

cua rumi, bia khi len lop. Dam bao day du cac khau len lop theo quy dinh. GV phai 
on dinh to chuc, kiem tra si so, true nhat, ve sinh va cac quy djnh khac cua nha tru- 

dng, ghi so dau bai day du cac cot, muc theo yeu cau, nhan xet danh gia va xep loai 
tiet hgc theo dung quy dinh.

- GV phai chiu trach nhiem ve ne nep cua hgc sinh trong tiet day cua minh va 

phai cd bien phap udn nan nhung hgc sinh vi pham trong gid day, khong dugc de 

xay ra tinh trang quan ly kem hieu luc lam anh huong den chat luong bd mon cung
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nhu anh huang den gia hoc cua cac lop khac. GVBM co trach nhiem ban bac voi 
GVCN de thong nhat huong khac phuc nhung ton tai cua hoc sinh va danh gia 

chinh xac ne nep gio day. GV co quyen cho hoc sinh nghi hoc 1 tiet trong gib day 
cua minh neu hoc sinh mdt trat Ur hoac khong hop tac trong hoc tap. Nhung din ilk 

hoc sau phai cho HS vao hoc lai. Truong hop tarn dinh chi vice hoc tap cua hoc 

sinh doi voi mot mon nao phai duoc sir chi dao cua BGH. (Nhung trubng hop dinh 
chi 1 tiet phai the hien ro li do tren so dau bai).

- Thong qua cac gio len lop, GV phai huong dan cho HS phuong phap tu hoc 
b nha. Coi trong vice huong dan HS sir dung sach giao klioa, tai lieu tham khao d 
tren lop cung nhu b nha. Kien quyk chdng loi “doc chep” day chay, thuyet trinh 

lan man, thoat ly doi tuong. Moi GV phai co gang tim hieu phuong phap khac nhau 

de lam hoa giai cac van de phuc tap, giup cho cac em tiep thu cac kien thuc klio 

mot each de dang, dong thoi cung phai tranh khuynh huong tang noi dung, tranh 

viec phuc tap hoa cac kien thuc khong can thiet cho HS. Moi tilt hoc edn co thoi 
gian thich hop de kiem tra va luyen tap cho HS. Thuc hien each day theo 

huong phat huy tich cue, chu dong, ton trong nhung suy nghi doc lap, sang tao cua 

HS, giup cac em tham gia co hieu qua vao boat dong day va hoc, dong thoi coi 
trong vai trb to chuc, dan dat va thuyet giang cua GV.

6. Quy djnh ve thuc hien chuong trinh va thoi khoa bieu
- Chuong trinh: thuc hien dung phan phoi chuong trinh bo mon da duoc phe 

duyet, dam bao tien do theo tuan; tuan thu khung thoi gian ke hoach cua So 
GD&DT.

r-f-i 'T'l ^ f r • X r • ^- TKB: Thuc hien nghiem tuc cac tiet day trong thoi khoa bieu; GV khong 

duoc phep tu y doi tiet cho nhau. Tru trubng hop dac biet co sir dong y cua BGH 
trubng.

• A • X A A7. Quy dinh ve kiem tra, cham bai, vao diem
7.1. Kiem tra
- Thuc hien danh gia xep loai hoc sinh theo thong tu so 26/2020/TT-BGDBT 

ngay 26/8/2020 cua Bo GD&DT ve viec sua doi bo sung mot so dieu cua Quy che 
danh gia, xep loai hoc sinh THCS va hoc sinh THPT ban hanh kem theo Thong tu 
so 58/2011/TT-BGDDT ngay 12/12/2011 cua Bo trubng Bo Giao due va Dao tao. 
Tang cubng doi mbi cbng tac kiem tra danh gia, chu trong chat luong thuc cua hoc 
sinh.

A* X \ 9/n • X • r •-Trong moi hoc ki, so DDGtx, DDGgk va DDGck cua mot hoc sinh doi vbi
• r X f rtung mon hoc, boat dong giao due (bao gbm ca chu de tu chon) nhu sau:

a) Kiem tra, danh gia thubng xuyen:
+ Mon hoc co tu 35 tiet trb xubng/nam hoc: 2 DDGtx
+ Mon hoc co tu tren 35 tiet den 70 tiet/nam hoc: 3 DDGtx 

+ Mon hoc co tu tren 70 tiet/nam hoc: 4 DDGtx
9

b) Kiem tra, danh gia dinh ki: Trong mbi hoc ki, mot mon hoc co 01 (mot) 
DDGgk va 01 (mot) DDGck;
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• /\ r > • • X r • f \ X /\ X/\ /v X- Diem cac bai Idem tra, danh gia la so nguyen hoac so thap phan dupe lay
f "AAAden chu1 so thap phan thu nhat sau khi lam tron so.

- Nhung hoc sinh khong du so diem kiem tra, danh gia theo quy dinh tai
A *r , r r r x ^ ^ m f y y m • ^klioan 1 Bieu nay neu co li do chinh dang thi dupe kiem tra, danh gia bu bai kiem 

tra, danh gia con thieu, voi hinh thuc, mire dp kien thuc, kl nang va thdi gian tuang 
duang. Viec kiem tra, danh gia bu dupe hoan thanh trong tung hoc ki hoac cudi

hoc.
r •? 9

Truong hop hoc sinh khong co du so diem kiem tra, danh gia theo quy dinh tai
A

klioan 1 Dieu nay ma khong co li do chinh dang hoac co li do chinh dang nhung 
khong tham gia kiem tra, danh gia bu se nhan diem 0 (khong) cua bai kiem tra,

m m r

danh gia con thieu.".
- Bau nam hoc to tnrbng bp mon chi dao viec xay dung ma tran de kiem tra 

cho moi chuong va ca chuong trinh mon hoc. Be kiem tra phai co su phan hoa doi 
vdi tung doi tuang hoc sinh, dam bao cac muc dp nhan biet, thong hieu va van 

dung. Boi voi cac mon Khoa hoc xa hpi nhu Ngu van, Lich sir, Bia li can tiep tuc 

doi moi kiem tra danh gia theo huong dat cau hoi ma, doi hoi hoc sinh van dung 

tong hop kien thuc, ky nang va co dieu kien trinh bay chinh kien ban than.
- To chuc kiem tra du so lan kiem tra thubng xuyen, kiem tra giua ky, kiem 

tra cuoi ky ca ly thuyet va thuc hanh, dung tien dp theo huong dan cua Bp, cua So 

GD&BT va lich cua nha trudng.
- Cau hoi kiem tra de lay diem thuang xuyen phai la cau hoi cua bai hoc, bai 

tap cua buoi hoc lien ke truac do (Tru trudng hap GV co dan on tap them cac npi 
dung khac)

nam

X
- Bai kiem tra giua ky, cudi ky cua cac bp mon: to trudng chuyen mdn thong 

nhat ma tran chung va npi dung phan - bai- chuong kiem tra. Be Idem tra phai phu 

hop voi trinh dp cua hoc sinh, dam bao bam sat chuan kien thuc-kl nang, npi dung 

tinh gian. Tuyet ddi khong dupe ra de kiem tra qua khd, khong co trong npi dung 

on tap hoac bai dura hoc.
- Bdi vdi cac bai kiem tra khao sat chat lupng dau nam, giua ky, cudi ky, thi

r 99 >

thu tot nghiep nha trudng se to chuc kiem tra tap trung theo de chung, lich chung 
cua trudng hoac cua Sd.

fit r, y

- Sd diem kiem tra, danh gia va each cho diem: thuc hien theo Bieu 8 cua 
Thong tu sd 26/2020/TT-BGDBT ngay 26/8/2020 cua Bp GD&BT ve viec sua ddi 
bd sung mot sd dieu cua Quy che danh gia, xdp loai hoc sinh THCS va hoc sinh 
THPT ban hanh kern theo Thong tu sd 58/2011/TT-BGDBT ngay 12/12/2011 cua 
Bd trudng Bd Giao due va Bao tao.

*Liru y: Bdi vdi viec kiem tra khi day true tuyen:
- Kiem tra, danh gia thubng xuyen ket qua hoc tap true tuydn cua hoc sinh

dupe thuc hien trong qua trinh day hoc. Cac hinh thuc kidm tra, danh gia thubng
xuyen trong day hoc true tuyen dupe thuc hien theo quy djnh vd kidm tra, danh gia
thubng xuyen cua Bd Giao due va Bao tao.# •* * r *

- Kidm tra, danh gia djnh ky ket qua hoc tap true tuyen cua hoc sinh dupe 
thuc hien true tiep tai ca sd giao due phd thong theo quy djnh ve kidm tra, danh gia 
dinh ky cua Bd Giao due va Bao tao.

'I
&

13



Truong hop hoc sinh khong the den co so giao due pho thong tai thdi diem 
kiem tra, danh gia dinh ky vi ly do bat kha khang, viec to chuc kiem tra, danh gia 
djnh ky dupe thuc hien bang hinli thuc true tuyen; Hieu truong quy^t dinh lira chon 
hinh thuc kiem tra, danh gia dinh ky theo quy dinh cua Bo Giao due va Bao tao, 
bao dam viec kiem tra, danh gia, chinh xac, cong bang, khach quan, trung thuc.

7.2. Cham bai, tra bai
- Bai kiem tra phai cham can than, sua chua sai sot va ghi nhan nhung tiln 

bo cua hoc sinh. Bai kiem tra de lay diem thubng xuyen phai tra sau 7 ngay, bai 
kiem tra dinh ky tra sau 10 ngay. Rieng bai tap lam van tra theo phan phoi cua ch- 
u'ong trinh. HS vang phai cho kilm tra bu ngay trong tudn sau do. Nghiem cam viec 
cay diem cho HS.

- Ket qua lam bai cua HS phai dat tu 50% so bai kiem tra dat diem trung binh 

tro len moi dupe vao so diem. Ndu khong dam bao didu neu tren, GV bp mon phai 
to chuc on tap va kiem tra lai.

7.3. Vao diem va phe hoc ba
- Ho so, so diem GV tuyet doi khong de HS lam thay, nham tranh sai sot va 

dam bao dung quy che chuyen mon. GV phai that chu dao, edn than, han ch4 viec 

vao diem sai sot, neu vao sai phai thuc hien sua chua dung theo quy dinh (dung viet 
do gach bo diem sai, viet lai diem dung bang muc do vao phia tren, ben phai va ky 
xac nhan).

rr-t A*>^«A«A • ' 99- Tat ca cac diem kiem tra, GV phai vao day du trong so diem ca nhan; sau 

khi tra bai cho hoc sinh, GV phai vao diem trong trang quan ly mang va So gpi ten 
ghi diem.

•A •7 '- Diem trong So gpi ten ghi diem va diem trong hoc ba deu do GV bp mon tu
r • a a aghi vao va chiu trach nhiem ve phan ghi diem bp mon cua minh.

8. Quy djnh ve du gio* tham lop va thao giang
- GV du it nhat 10 tiet/nam. Day thao giang it nhat 2 tiet/hpc ky
- BGH du it nhat 15% GV toan truong; to truong, to pho du 1 tiet/GV cua
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to/nam;
- Ngoai ra, GV phai tich cue du gib tham lop de rut kinh nghiem trong 

chuyen mon, nhat la dir gib theo to bp mon. Khi nhan xet danh gia gib day (khi co 

yeu cau) phai khach quan, cong khai, danh gia dung thuc chat tiet day theo quy 

dinh. Tranh nhan xet chung cluing hoac nhan xet va danh gia ket qua mau thuan 

nhau.
A X9. Quy djnh ve kiem tra giao vien

- Kiem tra thubng xuyen: hang thang to truong kiem tra viec thuc hien 

chuyen mon cua to vien nhu ho so, so sach, giao an, tien dp thuc hien chuong trinh, 
viec kiem tra danh gia hoc sinh.
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- Kiem tra toan dien 50% GV/nam, 100% giao vien dupe kiem tra chuyen de, 
kiem tra ho so chuyen mon 1 lan/HK.
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- Kiem tra dot xuat: BGH co the kiem tra dot xuat bat cu GV nao cua to (dir 

gib, kiem tra giao an, so bao giang, day thay, day bu, day tir chon, day them, day
X • A rboi dirong HSG, day phu dao HS yen kem..

- Cuoi nam hoc cac to chuyen mon thuc hien viec danh gia, xep loai giao 
vien theo dung quy dinh Chuan nghe nghiep giao vien (Ban hanh theo Thong tir so 
20/2018/TT-BGDBT ngay 22/8/2018 ban hanh quy dinh chuan giao vien co so 
giao due pho thong).

CHUONG III. TO CHlTC THU C HIEN
1. Trach nhiem cua Hieu truong, cac pho hieu truong
- Trien khai den toan the can bo, giao vien noi dung quy djnh trong quy che 

nay, to chuc thuc hien, thuong xuyen kiem tra viec thuc hien quy che cua can bo, 
giao vien.

- Dieu chinh kip thoi de quy che phu hop voi quy dinh cua cap tren va thuc 

tien tai truong.
• '7 "A f2. Trach nhiem cua To truong chuyen mon

Huong dan de can bo, giao vien to minh phu trach nghiem tuc thuc hien noi 
dung da dupe quy dinh trong quy che nay. Trong qua trinh thuc hien co noi dung 

nao chua phu hop kip thoi gop y de Hieu truong xem xet, quyet dinh dieu chinh, bo 

sung. Nghien cuu cac van ban co lien quan de lam can cu to chuc dieu hanh nhiem 

vu giang day cua to chuyen mon, can bo, giao vien.
3. Trach nhiem cua can bo, giao vien
Can bo giao vien can cu nhiem vu dupe phan cong nghiem tuc thuc hien noi 

dung quy dinh tai Quy che nay.
4. Trach nhiem cua cac To chuc doan the
Can cu nhiem vu, phoi hop to chuc thuc hien Quy che.

Noi nh(in:
- BGH (chi dao);
- TT CM &GV (thyc hien);
- Website truong;
- Luu VT. W ouM

^ 'Ee'Jtij Bfch Hanhisy/

15




