SO GD&DT BINH PHUOC CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT LE QUY PON Poc lap - Tw do - Hanh phiic
8621/ IQD-THPTLQD Bii Piing, ngay 44 thang I ndm 2024
QUYET PINH

Veé viéc thanh lip Ban quén trj va cdng tic vién diéu hanh hoat dong
Trang thong tin dién tir (Website) Truwong THPT Lé Quy Don
Nam hoc 2024-2025

HIEU TRUONG TRUONG THPT Lé Quy Pén

Cdn cik nghi dinh s6 72/2013/NB-CP ngay 15/7/2013 cia Chinh phii vé
quan Iy, cung cdp va sir dung dich vu Internet va thong tin trén mang; Nghi dinh s6
27/2018/NP-CP sira doi, b6 sung mét sé Piéu ciia Nghi dinh s6 72/2013/ND-CP
ngay 15/7/2013 ciia Chinh phii vé quan Iy, cung cdp, sit dung dich vu Internet va
thong tin trén mang;

Cdn cit Théong tw s6 37/2020/TT-BGDPT ngay 05 thdng 10 ndm 2020 ciia
B6 GD&DPT Quy dinh vé viée 16 chire hoat dong swr dung thw dién tir va céng thong
tin dién tw tai So Gido duc va Dao tao, Phong Gido duc va Pao tao va cdc co so
gido duc mam non, gido duc phé théng va gido duc thuong xuyén;

Cdan cir Théng tw sé6 32/2020/TT-BGDPT ngay 15/6/2020 cia Bo trucng
B¢ Gido duc va Pao tao vé viéc ban hanh diéu 1é truong THCS, truong THPT va
trieomg phé thong cé nhiéu cap hoc;

Can cu yéu cau tinh chat cong viéc, vi tri viéc lam va nang luc ciua can bg,
gido vién, nhdn vién Truong THPT Lé Quy Don;

Xét dé nghi cua bo phdn chuyén moén, Hiéu Truong Truong THPT,

QUYLT PINH:

Piéu 1. Thanh 14p Ban quan tri va cdng tac vién Trang thong tin dién tu

(Website) ctia trudong THPT Lé Quy Pén, véi tén mién va dia chi truy cép cua

Website 1a: http:/thptlequydon.edu.vn gdm céc 6ng ba cé tén sau: (Danh sdch kém
theo).

Piéu 2. Ban Quan tri va cong tac vién kiém duyét thong tin ¢ nhiém vu xay
dung, thuc hién K& hoach hoat dong Website; diéu hanh hoat dong cuia website,
chiu trach nhiém vé ndi dung théng tin, k§ thuat; tiép nhan cac thong tin, dit liéu
do nha trudng, cc td chuyén mén, cac td chic cong doan, doan thanh nién..., cac
tac gia gui tin, bai va phan cong xir 1y, bién tip, soat xét ban thao cic 4n phdm
truge khi ding tin; Tham gia viét tin, bai va bién tap tin, bai, anh...nhdm théng tin
vé c4c mat hoat dongcua truong trén trang website va chiéu trach nhiém trudce hiéu
trudng va phép luat vé& ndi dung dang tin.

Nhiém vu clia ting thanh vién do Trudng ban phan cong.




Ban quén tri va cong tac vién dugc hudng ché do theo quy dinh hién hanh.

DPidu 3. Hiéu trudng, cac bd phan lién quan va cac éng, ba c6 tén tai Piéu 1
chiu trach nhiém thi hanh Quyét dinh nay.
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DANH SACH
B N QUAN TRI VA CONG TAC VIEN WEBSITE
TRUONG THPT LE QUY PON NAM HQC 2024-2025

N (T heq‘Q{tyet dinh s6:7 /QB THPTLOD, ngay / Q’ thang < nam 2024
SN 2 Cua Truong THPT Lé Quy Ddn)
1. Ban Quan tri:
STT Ho va tén Chitre vu Nhiém vu
1 | Lé Thi Bich Hanh Hiéu trudng Trudng ban
2 | Nguyén Thi Nuong T Pho t6 Pia li — Tin hoc Thanh vién
Danh sdch gom cé: 02 nguwoi.
2. Cong tac vién:
STT Ho va tén Chire vu - Nhiém vu
1 | Nguyén Vin He Chu tich Céng doan Thanh vién
2 | Nguyén Thi Ta Uyén Bi thu Poan truong Thanh vién
3 | Nguyén Ngoc Thing T4 trudng t6 Ngit vin Thanh vién
4 | Tran Thi Hoai Na , Gido vién Thanh vién

Danh sdach gom cé: 04 nguoi,



Trudng THPT Lé Quy Pén  CONG HOA XA HQI CHU NGHIA VIET NAM

Ban bién tap website Poc ldp — Tw do — Hanh phue
www.thpf_!g;}llg}i;\ll.edu.vn
/\jl’%:;\g A\ Bit Déng, ngay /9 théng F ndm 2024
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(S L* %; BANG PHAN CONG NHIEM VU
Ot UU'Tralig thong tin dién tir Truong THPT Lé Quy Dén
Niim hoe 2024-2025

Can ctt Quyét dinh sé 271/QD-THPTLQDP ngay 19 thang ' 9 nim 2024 cia
Trudng THPT Lé Quy Don vé viéc thanh 14p Ban quan tri va cong tic vién Trang
thong tin dién tir (Website) cua truong THPT Lé Quy Pon nam hoc 2024-2025;

Nhém t6 chic hoat dong, quan 1y, van hanh Website Truong dat hiéu qua
cao. Truwong ban Quan tri phan céng nhiém vu cho ting thanh vién cua Ban quan
tri va cong tac vién cy thé nhu sau:

STT

Ho va tén Chire vu Cong viéc phu trach

Chi dao chung hoat dong cua BBT:
- Tér chure, theq d(”ii3 diéu hanh hoat dong BBT, giai
quyét nhitng van dé lién quan tdi thong tin dua 1én|
Website va chiu trach nhiém ndi dung thong tin|
trén Website;

Trudéng

Lé Thi Bich Hanh o Dulny ind

- Phu trach k¥ thuat Website;
- Xay dung ké hoach va huéng din can bo, gido
vién, hoc sinh st dung trang thong tin dién tir cua
truong hang nam theo quy dinh;

| Thyc hién trinh bay vé thé thire, form chuan dua
tin 1én Web;

Thanh vién |- Hang nim c6 ké hoach duy tri, chinh stra (giao
Ban Quan tri ||dién, cac chirc ning trén Website), sao luu dit liéuy|
"~ |ldinh ky va bao dudng Website cho phu hop véi
tinh hinh thyc té;

- P& xuit ning cép, bd sung trang thiét bi, phan
mém nhim dam bao Website hoat dong an toan,
hi¢u qua;

Nguyén Thi Nuong

- Tham gia bién tép, tin, bai mang vin ban cic cép;

- Phu trach tin bai mang Cong Doan.

- Phu trach tin bai mang thi dua.

- Phu trach tin bai mang phong trao (trlr phong trao
doan).

Neuy2n Van He Céng thc vién | Tham gig bién tép, tin, bai duiorc phén cong;

- Theo ddi ke hoach cac bo phan trong nha truong
(ké hoach tuan, thang, nam ).

- Tham gia bién tap, tin, bai mang T4m long vang,
vinh danh hoc sinh giéi van hoa, TDTT céc cap.

- Nhan tin bai cua cic bd phan, can bd, gido vién,




nhan vién va hoc sinh trong toan trudong vé mang
minh phu trach (giri vé dia chi Zalo c4 nhan).

L Pugc cip quyén dang bai va tu ding bai vé mang
c4 nhan phu trach va chiu trach nhiém vé ndi dung
cua bai dang.

4 Nguyén Thi Ta Uyén

CoOng tac vién

- Phu trach tin bai mang doan thanh nién.

- Tham gia bién tép, tin, bai mang doan thanh nién,
nghién ciu KHKT.

- Nhén tin bai ctia cdc b) phén, can bQ, gido vién,
nhan vién va hoc sinh trong toan trudng vé mang
minh phu trach (gt vé dia chi Zalo c4 nhén).

- Puoc cip quyén ding bai va tu ding bai vé mang
ca nhén phu trach va chiu trach nhiém vé ndi dung
cta bai ding.

5 Nguyén Ngoc Thing

Cong tac vién

- Phu trach tin bai mang nha truong.

- Nhén tin bai cia cidc bd phén, can b, giao vién,
nhan vién va hoc sinh trong toan truong vé mang
minh phu trach (giri v& dia chi Zalo c4 nhan).

- Chuyén céc tin bai ctia cac Can bo, Gido vién,
nhén vién va Hoc sinh 1én trudéng ban bién tap dé
xem xét quyét dinh cho dang website.

- Puge cip quyén dang bai va tu ding bai vé& mang
c4 nhan phu trach va chiu trach nhiém vé ndi dung
cta bai dang,.

- Phu trach tin bai mang chi bo.
- Phu trach tin bai mang hoat dong ngoai gid Ién
16p, hudng nghiép, phong trao.
- Chiu trach nhiém v& hinh anh v& céc su kién, hoat
dong cia Nha truong.

- Nhén tin bai cia cac bd phén, can bo, gido vién,
nhan vién va hoc sinh trong toan trudng vé mang

6 Tran Thi Hoai Na Cong tac vién |minh phu trach (giri vé dia chi Zalo ¢4 nhan).

- P& xuit voi Hi€u truong kinh phi chi tra nhuén|
but cho CTV, thanh vién BBT tham gia viét tin, bai
ding tai trén Website va ché do khen thuéng, ky
luat.... & Website hoat dong hiéu qua.
- Puoc cip quyén ding bai va tyu ding bai v& mang -
ca nhan phu trach va chiu trach nhiém vé ndi dung
cua bai dang.
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