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SO GD&DT BiNH PHU'OC
TRUONG THPT LE QUY DON

S(W£j?/QD-THPTLQD Bit Dang, ngay/j thdng/j0 nam 2023

QUYET DINH
Ve vice thanh lap Ban quan trj, bicn tap va dieu hanh boat dong 
Trane thong tin dicn tii’ (Website) Truong THPT Le Quy Don

Nam hoc 2023-2024

HIEU TRUONG TRUONG THPT Le Quy Don
Can cu nghi efinh so 72/2013/ND-CP ngdy 15/7/2013 cua Chinh phu ve 

qudn ly, cung cap va sir dung dich vu Internet va thong tin tren mang; Nghi dinh so 

27/2018/ND-CP sira doi, ho sung mot so Dieu cua Nghi dinh so 72/2013/ND-CP 

ngay 15/7/2013 cua Chinh phu ve qudn ly, cung cap, sir dung dich vu Internet vd 

thong tin tren mang;

Can cir Thong tu so 37/2020/TT-BGDDT ngdy 05 thdng 10 ndm 2020 cua 

Bo GD&DT Quy dinh ve viec to chirc boat dong sir dung thu dien tir vd cong thong 

tin dien tir tqi So Gido due vd Ddo tqo, Phong Gido due vd Ddo tao vd ede co so 

gido due mam non, gido due pho thong vd gido due thirdng xiiyen;

Can cir Thong tir so 32/2020/TT-BGDDT ngdy 15/6/2020 cua Bo trirong 

Bo Gido due vd Ddo tao ve viec ban hanh dieu le trirong THCS, trirong THPT vd 

trudng pho thong co nhieu cap hoc;
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Can cir yen can tinh chat cong viec, vi tri viec lam vd ndng lire cua can ho, 
gido vien, nhdn vien Truong THPT Le Quy Don;

Xet de nghi cua ho phdn chuyen mdn, Hieu Trirong Trirong THPT,

QUYET DINH:

Dieu 1. Thanh lap Ban quan tri va bien tap Trang thong tin dien tir (Website) 

cua trirong THPT Le Quy Don, voi ten mien va dia chi truy cap cua Website la: 
http://thptlequvdon.edu.vn gom cac ong ba co ten sau: (Danh sdich kern theo).

• ADieu 2. Ban Quan tri va bien tap, Idem duyet thong tin co nhiem vu xay
dung, thirc hien ke hoach boat dong Website; dieu hanh boat dong cua website, 
chin trach nhiem ve noi dung thong tin, ky thuat; ti<§p nhan cac thong tin, dir lieu 

do nha trirong, cac to chuyen mon, cac to chirc cong doan, doan thanh nien..., cac
tac gia gi'ri tin, bai va phan cong xir ly, bien tap, soat xet ban thao cac an pham 

tnroc khi dang tin; tham gia viet tin, bai va bien tap tin, bai, anh...nhcTn thong tin 

ve cac mat boat dongciia trirong tren trang website va chieu trach nhiem tnroc hieu 

trudng va phap luat ve noi dung dang tin.

Nhiem vu cua tung thanh vien do Trirong ban phan cong.

http://thptlequvdon.edu.vn


Ban quan tri va bien tap dirge hirbng che do theo dinh mu'c hien hanh.

Dieu 3. Mien trirdng, cac bo phan lien quan va cac ong, ba co ten tai Dieu 1 
chiu trach nhiem thi hanh quyet dinh nay, ke tu ngay ky.

(Quyet dinh nay thay the cho Quyet dinh so 250/QD-THPTLQD ngdy 

J8/9/2023 cua Truong THPT Le Quy Don).

IWoi nhan:
- Nlur Biki 3;
- Lim: VT.
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SO GD&DT BiNH PHU'OC
TRUONG THPT LE QUY DON
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0 Tftu^A^OUAN TRI VA BIEN TAP WEBSITE TRUONG THPT 

yA LE QUY DON- NAM HOC 2023-2024
''Alt dinh s6Z&/QD-THPTLQD, ngay J f thdngj0 nam 2023

Cm Truong THPT Le Quy Don)

Nhiem vuHo va ten Chirc vuSTT

Truong banHieu truongLe Thi Bich Hanh1

Nguyen Thi Nuong Pho Truong banTo Pho to Toan - Tin2

Nguyen Van He Thanh vienChu tjch Cong doan3

Nguyen Thi Tu Uyen Thanh vienBi thu Doan truong4

To truong to Ngu vanNguyen Ngoc Thang Thanh vien5

Tran Thi Hoai Na Giao vien Thanh vien6 . .
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l ruang THPT Le Quy Don
Ban bien tap website 

www.thptlequydon.ed u.vn
Bit Dang, ngay/f J^thdng/IOndm 2023

4NG PHAN CONG NHIEM VU 
ng tin dien tu Truong THPT Le Quy Don 

Nam hoc 2023-2024

Can cu Quyet dinh so 289/QD-THPTLQD ngay 1 7 thang 10 nam 2023 cua 
Tru-ong THPT Le Quy Don ve viec kien loan Ban Bien tap trang thong tin dien tu 

Truong THPT Le Quy Don;
Nham to chuc boat dong, quan ly, van hanh Website cua trudng duoc tot, 

Truong ban Bien tap phan cong nhiem vu cho tung thanh vien cua Ban Bien tap - 
Quan tri cu the nhu sau:

Ban Bien tap va Quan tri Website gom 6 thanh vien:
Ho va ten Cong vice phu trachChucvuSTT

Chi dao cluing boat dong ciia BBT:

- T6 chuc, theo doi, dieu hanh boat dong BBT, giai 
1 ruang Ban quyet nhung van de lien quan tdi thong tin dua len

Website va chin trach nhiem noi dung thong tin tren 
Website;

t Phu trach ky thuat Website;

- Phu trach mang van ban;
- Xay dung ke hoach va huong dan can bo, giao 
vien, hoc sinh sir dung trang thong tin dien tu cua 
trudng hang nam theo quy dinh;

- Thuc hien trinh bay ve the thuc, form chuan dua 
tin len Web;

- Hang nam co kd hoach duy tri, chinh sua (giao 
dien, cac chuc nang tren Website), sao luu dir lieu 
dinh ky va bao dudng Website cho phu hop vdi tinh 
hinh thuc te;

- Dd xufit nang cip. b6 sung trang thiet hi, phan 
mem nham dam bao Website boat dong an toan, 
hieu qua:
- Tham gia bien lap. tin, bai mang van ban cac cap;

- Phu trach tin bai mang Cong Doiin;

- Phu trach tin bai mang thi dua;

- Phu trach tin bai mang phong trao (tru phong

Ba Le Thi Bich Hanh1

Nguyln Thi Nuong Pho ITudng ban2

Thanh vien ban 
bien tapNguyen Van lie3

http://www.thptlequydon.ed


trao ctoan);

- Tham gia bien tap. tin, bai dirge phan cong;
- Theo doi ke hoach cac bo phan trong nha trirdng 
(kc hoach tuan, thang, nam ).

- Tham gia bien tap. tin. bai mang Tam long vang, 
vinh danh hoc sinh gioi van hoa, TDTT cac cap.

- Phu trach tin bai mang doan thanh nien;
- Tham gia bien tap. tin, bai mang doan thanh nien, 
nghien cuu KHKT.

- Phu trach tin bai mang nha trirong;

- Nhan tin bai cua eac bo phan. can bo, giao vien, 
nhan vien va hoe sinh trong loan tru'bng (giri ve dia
chi mail anhkhoaconchonll@gmail.com); Cfiju 
trach nhiem xet duyet van phong, ky thuat, the 
thuc trinh bay tat ca cac bai (ke ca mang tin tire 
cua cac bo phan) truoc khi duoc dang tai len 
website;
- Phan hoi cho cac bo phan sau 24h nhan bai;

- Bao cao ket qua bai dang cho ban thi dua vao cuoi • 
moi dot thi dua;

- Chuyen cac tin bai cua cac Can bo, Giao vien. 
nhan vien va Hoc sinh len trirdng ban bien tap de 
xem xet quyet djnh cho dang website.

- Phu trach tin bai mang chi bo;

- Phu trach tin bai mang boat dong ngoai gid len 
Ibp, huong nghiep, phong trao.
- Chiu trach nhiem ve hinh anh ve cac sir kien. boat 
dong cua Nha trirdng;

- Be xuat vdi I lieu trirdng kinh phi chi tra nhuan 
but cho CTV, thanh vien BB T tham gia viet tin, bai 
dang tai tren Website va che do khen thirdng, ky
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luat.... de Website boat dong hieu qua.

Thanh vien ban 
bien tapNguyen Thi Tu Uyen4

Thanh vien ban 
bien tapNguyen Ngoc Thang5
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Thanh vien ban 
bien tapTran Thi Hoai Na6

TM/BAN BIEN TAPNoi nhan:
-S6GD&DT;
- Thanh vien BBT;
- To chuyen mon;
- Luu VT.
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