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\^m PHAN CONG NHIEM VU 
HQ! NGHI CAN BO, CONG CHlTC, VIEN CHlTC 

NAM HOC 2022 - 2023

Stt Ho va ten Chuc vu Noi dung cong viec

Bi thu Chi bo 

Hieu trirong Dieu hanh chungl. Le Thi Bich Hanh

Chuan bi Bao cao tom tat ket qua 

thirc hien nghi quyet nam hoc 2021 -
r

2022 va Ke hoach giao due nha
Pho Bi thu bo 

Pho Hieu trudng
Nguyen DucTinh2.

truong nam hoc 2022 - 2023
Chuan bi Quy che co quan, Quy che3. Pham Van Phu Pho Hieu truong chuyen mon
- Chuan bi Quy che dan chii nam hoc
2022-2023.
- Bieu diem thi dua cua can bo, giao 

vien va nhan vien nam hoc 2022 - 
2023
- Chuan bi Bao cao ve thi dua, khen 

thuong nam hoc 2021-2022
- Chuan bi noi dung Phat dong 

phong trao thi dua nam hoc 2022- 

2023.
- QD khen thuong Cong doan

Chu tich 

Cong doan
Nguyen Van He4.

- Ho tro cung d/c Tu Uyen Chuan bi 
CSVC, khanh tiet, phong man, am 

thanh, may chieu.
- Xay dung Phuong hudng nhiem vu 

Cong doan nam hoc 2022-2023. Uy 

ban kiem tra Cong doan
- Tong hop gop y tu cac T6, doan

Pho Chu tich 

Cong doan
5. Le Due Minh

the.
Xay dung kich ban va dan chuong 

trinh
6. Lu Van Trung Giao vien

Pham Thi Ba 

Nguydn Thi Hue7. Giao vien Thu ky Hoi nghi



2

Nguyen Thi Tam 

Nguyln Thi Tu Uyen 

Pham Htxu Thang 

Nguyen Dinh Tu

Chi uy vien 

Bi thu 

Pho bi thu 

Doan truang

Chu^n bi CSVC, khanh tilt, phong 

man, am thanh, may chieu...8.

Xay dung Quy che chi tieu noi bo 

nam 2023. Chudn bi Bao cao taiHo Due Hai Ke loan9.
chinh nam hoc 2021 - 2022
- Chuan bi Bao cao thu chi quy phuc
loi.Duong Thi Phuong Thu quy10. - Dat tiec com cho Hoi nghi, mua

r

hoa tuoi (neu co)
Thao

Ke toan 

Cong doan 

Thu quy 

Cong doan

Chudn bi Bao cao thu chi tai chinh 

Cong doan
Nguyen Van Vuong 

Bui Thi Thuy Nhan11.

Chuan bi Bao cao ket qua boat dong 

cua Ban TTrND nhiem ky 2020- 

2022
T6ng hop y kien gop y cac van ban 

lien quan, dang ki chi tieu cua to, gui 
bang file cho d/c Le Due Minh
- In an va pho to van ban, tai lieu 

phuc vu Hoi nghi.
- Chi dao bo phan Tap vu ve sinh 

Hoi trudng va chu^n bi nude uong

Dinh Xuan Can Trudng ban TTrND12.

TT Chuyen mon va 

Van phongCac To trudng13.

To trudng 

Van phongNguyen Ngoc Long14.

Hoi nghi
Chuan bi noi dung lupng hoa thi duaBi thu

Doan trudngNguyen Thi Tu Uyen15. hoc sinh.
Chuan bi cac dieu kien cho edng tac 

phong, chong dich Covid - 19.YtdTruong Thj My Dung16.

Ghi dm: Cac bo phan va ca nhan phu trach duoc phan cong nhiem vu, hoan thanh 

cong viec trude ngay 20/9/2022.
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Nffinhan:
- HT, cac PHT;
- Doan the;
- TTCM,VP;
- Ca nhan;
- Luu VT.
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